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	Officer Community Hub -Room Booking Form

	Group/Organisation Name:

	Contact Name:

	Contact Number:

	Email Address:
	 

	Commencement Date of Booking
	 

	Completion Date of Booking
	 

	Please specify the times and number of courts below that you would like to book

	Eg. Tuesday 05/08/16
	Eg. 5:00pm-8:00pm- Conference Room + Multipurpose 1

	
	 

	
	 

	
	 

	
	 

	
	 

	
	

	Additional Requests/Comments

	 

	 

	 

	 

	 

	Terms and Conditions
	

	By signing this form, as a representative of your group/organisation, you accept the costs, charges and Terms

	and Conditions stated in this form.
	

	1. Seven days’ notice of cancellation is required for bookings. It must be made in writing or by email

	to dean.jamieson@alignedleisure.com.au
	

	2. Changes to bookings must be made at least 24 hours in advance.

	3. Any damage caused to the court surface, equipment or facility by your group/organisation will be repaired

	at the cost of your user group/organisation.

	4. Members of your user group/organisation will conduct themselves in an appropriate manner and will respect 

	the requests of the facility staff at all times.

	5. Members of the user group/organisation will ensure they leave the facility in a clean and orderly state after each use.

	6. Groups/organisations will stay within the parameters of their booking in relation to times and areas booked

	so as not to affect other user groups/organisations within the facility.

	
	

	I, __________________________________, of the above User Group/Organisation, have read and agree to the Terms 

	and Conditions stated above.
	

	Print Name: _____________________________

	Signature: _______________________________

	Date: ___________________________________
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