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NAB Bank 
5, Flinders Street, 
Melbourne City, 
VIC, 3004

10th of November 2016

To respective representatives of NAB Bank, 
I am Vishnu Sivakumar, CEO of ASAP Media Group, and am writing to you in regards to acquiring a business loan to start our organisation. 
ASAP Media group started originally in 2010 as a garage based advertising agency, which involved a group of four friends including myself working for the sake of passion. Technological advances, however, enforced us to incorporate technology in our private company that lead to ASAP Media group operating only in the digital world. Fortunately, we were able to build the customer and employee base, hence, the demand for our organisation immensely grew and therefore we had to establish a publically listed organisation. 
The following list will provide a detailed break-up of the required loan amount: 
1. Employee base- Recruitment and selection of 100 employees who will be segmented into different areas of ASAP. We have decided to structure our organisation based on function; human resources, marketing, operations and research and development. We are based on innovation and creativity, therefore embrace new innovative thoughts and ideas; however, in order to execute this we would require $100000. Of which $25000 will be spent as recruitment and selection expense, $30000 will be spent as remuneration, $45000 will be used for creating an ethical and social responsibility in regards to employees. 

2. Assets- Since we are to operate both digitally and through retail, we need to have substantial assets to generate revenue that will assist in covering the cost as well as make a profit to our organisation. In order to successfully operate in both ways, we require a solid amount of $300000. Of which, $200000 will be spent for purchasing computers, laptops and software to operate in store and online. Whereas the remaining $100000 will be spent for outsourcing our labour from India or China, who will take care of the customer service section of the online operations. 

3. Building and land- we at ASAP want to guarantee profits both for our shareholders as well as our employees. Therefore we do aim to spare large amounts of profits as expenses; hence, by purchasing and owning a building, we believe that we are entitled for greater profits. The building cost is approximated to be $400000. 
As part of gaining your trust and providing you a sample of the reputation of ASAP, I take pleasure in inviting NAB representatives to our official launch of our new magazine series, KEEP OUT SERIES 1, on the 22nd of November 2016.
At ASAP Media group, I as the owner of the organisation am willing to trust and invest $250000 as capital investment, to get my organisation initially running. Hence, I kindly request the representative of NAB bank to consider our business plan and provide us with a business loan of $550000. 

Kind Regards, 
CEO Of ASAP Media Group,
Vishnu Sivakumar







 
