TASK: WORK EXPERIENCE REFLECTION
Purpose

This task provides an opportunity for you to reflect upon your Work Experience placement and evaluate your effectiveness in the workplace.
Task Description

During this semester, you have completed a work experience placement. You will need to reflect upon your role in the workplace, the skills you have developed and consider how this knowledge will influence your future goals and plans. You will also be required to select and reflect upon a chosen capability (or capabilities) and how development of this capability will assist you in the future. Use the following topics/questions to guide you.

Reflect on the experience
1. Introduction: Explain where you went, how you organised the placement and why you chose that employer.
2. How did you feel on the first day on the job site?
3. What ideas did you have about the job before you started? Describe them. How did the actual experience differ from your expectations?
4. Who were the people you were working with? What kind of relationships did you have with other staff or workers? Who did you get along with best? Who didn’t you get along with and why?
5. Describe the tasks you did each time you were at the work site. Were there any set breaks, routines or procedures you were expected to undertake during your work placement? Write about any training that you received and skills that you learnt during the placement, reflecting upon the effectiveness of this training. What kind of Occupational Health, Safety and Welfare (OHSW) rules or training did you receive while you were at work? What kind of OHSW information did you see in the workplace? 
6. Read the list of personal attributes listed in the Employability Skills Framework accessed at the following website: 
http://www.dest.gov.au/sectors/career_development/programmes_funding/programme_categories/key_career_priorities/transition/ 
Identify at least two of these attributes that you believe you have either developed in preparation for work experience OR during your work experience. Describe evidence from your experience on this work placement to support your opinion.

Evaluate your response to your experience
1. What surprised you about working in this job? What did you enjoy most? What disappointed you? What did you find difficult? Discuss the positive and negative aspects of the work experience week.
2. Review the Employer’s Report from the workplace.  What pleased and/or disappointed you about the Employer’s judgements? In which areas could you improve most? How could this be achieved?
3. Which capability (or capabilities) do you think would be useful for you to develop in the next year, to help you in your career? Explain reasons for your choice. Provide a strategy for the development of this capability (or these capabilities)?
4. In what ways was this work experience placement useful to you? How has the work experience changed/enhanced your view of this job? Now that you have experience working in this job, do you really want to work in this field or has the work experience changed your mind? Explain. What new ideas about future pathways and your Personal Learning Plan have you had because of this week’s work experience?

Form/ Audience

You will be required to present this report in written form, approx. 750 words.

WORK EXPERIENCE REFLECTION

	PERFORMANCE STANDARDS

	Assessment  design criteria
	A


	B
	C
	D
	E

	Understanding and development of capabilities


	· Comprehensive and insightful identification and exploration of personal learning strengths, needs, abilities, and goals for present and future options. (personal development)

· Independent and focused development of a plan that demonstrates appropriate preparation for workplace learning and employability skills. (work)


	· Thoughtful identification and exploration of personal learning strengths, needs, abilities, and goals for present and future options. (personal development)

· Independent development of a plan that demonstrates appropriate preparation for workplace learning and employability skills. (work)


	· Adequate identification and exploration of personal learning strengths, needs, abilities, and goals for present and future options. (personal development)

· Satisfactory development of a plan that demonstrates preparation for workplace learning and employability skills. (work)


	· Some exploration of aspects of personal learning related to goals for present and future options. (personal development)

· Some development of parts of a plan that demonstrate preparation for workplace learning and employability skills. (work)


	· Partial lists of aspects of personal learning that may be related to goals for present and future options. (personal development)

· Limited development of parts of a plan that may show preparation for workplace learning and employability skills. (work)



	Communication


	· Clear and discerning communication and interaction with others with relevant expertise (within school and externally) to explore, develop, and identify ideas and plans for present and future learning goals. (communication)

· Effective communication and justification of the development of capabilities for particular purposes (e.g. SACE completion, employment, higher and further education, participation in the community). (communication)
	· Proficient communication and interaction with others with relevant expertise (within school and externally) to explore and identify ideas and plans for present and future learning goals. (communication)

· Coherent communication and explanation of the development of some of the capabilities for particular purposes (e.g. SACE completion, employment, higher and further education) as linked to the student’s goals. (communication)
	· Satisfactory communication and interaction with others with relevant expertise (within school and externally) to identify ideas and plans for possible learning goals. (communication)

· Satisfactory communication and development of some of the capabilities with some relationship to the student’s goals (e.g. SACE completion, employment, higher and further education). (communication)
	· With support, communication with others to partially identify ideas and aspects of planning. (communication)

· Basic communication of aspects of the capabilities that may be linked to the student’s learning goals. (communication)
	· With support, communication with at least one other person to partly identify aspects of a plan. (communication)

· Partial and limited communication about some aspects of the capabilities that may or may not be linked to the student’s goals. (communication)

	Evaluation and Reflection


	· Evidence of comprehensive self-assessment and relevant, ongoing planning for achieving goals, and well-considered adjustments made to the plan in response. 

· Comprehensive review and critical evaluation of, and reflection on, the purpose and relevance of the plan. 

· Insightful and sophisticated reflection on the development and demonstration of the five capabilities. (Students to select capabilities relevant to the work placement)
	· Evidence of capable self-assessment and detailed planning for achieving goals, and adjustments made to the plan in response. 

· Thoughtful review and analysis of, and reflection on, the purpose and relevance of the plan. 

· Proficient reflection on the development and demonstration of the five capabilities. (Students to select capabilities relevant to the work placement)
	· Satisfactory evidence of self-assessment and planning for achieving goals, and adjustments made to the plan.

· Adequate reflection on the purpose of the plan.

· Satisfactory reflection on the development and demonstration of some of the capabilities. (Students to select capabilities relevant to the work placement)
	· Limited evidence of some self-reflection and planning; with support, some adjustments may be made to the plan.

· Basic description of aspects of a plan and a partial statement of its purpose.

· With support, basic discussion about some aspects of the capabilities.
	· With support, identification of an aspect of the plan that could be adjusted.

· With support, description of aspects of a plan and a partial statement of its purpose.

· With support, a list of some aspects of the capabilities.


