RESUME 

Cherry Maxis
10 Cherry St

Max Hills Victoria 3333
Ph. 473647364876
Email: email@email.com.au
	CAREER OBJECTIVE

	Having obtained my Certificate | Diploma in Children’s Services and gained valuable experience in childcare centres, I am now looking to use and expand on the skills and knowledge I have gained as a Qualified Childcare Worker.



	EDUCATION

	2010-2011
	Diploma in Children’s Services

XXXXX University

	2009
	Completed Victorian Certificate of Education

XXXXX Secondary College



	RELEVANT EMPLOYMENT HISTORY AND SKILLS

	June 2011
	Childcare Worker

Care Bear Children’s Centre Eltham
(2 week Work Placement)

	
	Duties:
	
	· Providing a developmentally stimulating program for 0-2 year old group

· Maintaining children’s individual records including their growth, behaviour    and development and discussing this with their parents 

· Attending to first aid emergencies and filing incident reports

· Preparing bottles, light snacks and meals for children and assisting with feeding

· Supervising children’s play and ensuring their physical safety at all times

· Preparing play and learning materials and setting up the play area

	
	Children’s Services Skills demonstrated by:

	
	
	· Excellent knowledge of Children’s Services Act (1996) and Regulations (1998) and the National Childcare Association System developed during my Diploma of Children’s Services and practical placement

· Producing a developmental program for 0-5 years taking into account special needs and individual differences

· Creating thematic room displays that are educational and appealing

· Awareness and commitment to OHS in the workplace and its implications for childcare centres


	
	Communication and Interpersonal Skills demonstrated by:

	
	
	· Dealing with children and their parents at Care Bear Children’s Centre

· Communicating with people from various backgrounds in customer service at Kmart
· Good written communication skills developed at Victoria University and in my secretarial role with the Arabic Community Women’s Group

· Delivering two presentations during my studies with positive feedback


	
	Teamwork Skills demonstrated by:

	
	
	· Designing and presenting a booklet of developmental milestones for children aged 0-5 as part of the group project final assessment

· Effective team member at Kmart Max Hills 
· Captain of Sunshine League netball team

	
	Computer Skills:

	
	
	· Intermediate skills in Microsoft office applications including: Word, Excel and PowerPoint

	ADDITIONAL WORK HISTORY

	2009-Current
	Customer Service Assistant

Kmart Max Hills

	
	Duties:
	
	· Ordering Stock

· Preparing visual merchandising displays

· Point of Sale including cash handling and EFTPOS

· Cleaning and maintaining tidy work are

	2007-2009
	Babysitting for family and friends

	
	
	· Caring for children ranging from 6 months to 10 years in their home

	ADDITIONAL INFORMATION

	
	
	Level 2 First Aid Certificate St John’s Ambulance 2006

Current Victorian Police Check

Fluent written and spoken Arabic



	INTERESTS

	
	
	Captain of Sunshine League netball team for 4 years

Secretary of Arabic Community Women’s Group for 2 years



	REFEREES

	
	      Ms. Cherry Sample
Centre Coordinator

Care Bear Children’s Centre Max Hills
Phone: 9888 6666

Email: example@bigpond.net.au
Mr. Max Sample
Manager Kmart Max Hills 
Phone: 99992222

Email: mailto:mailtoexample@email.com.au


