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Worker Reimbursement Request Form
· Please remember to submit your claims for reimbursement within 6 months of receiving the service

· For Pharmacy reimbursements Gallagher Bassett requires a copy of the dispensary tax invoice.

· For reimbursement of services other then physiotherapy, osteopathy and chiropractic Gallagher Bassett will require a referral from a General Practitioner every three months of receiving the treatment/service.

· If you have had a gap of three months or more for a particular treatment/service, Gallagher Bassett will require a letter from a General Practitioner advising the reason as to why there was a gap prior to being able to reimburse any invoice.

· Please be aware of scheduled fees when paying for your services directly as Gallagher Bassett are unable to reimburse any amount above the scheduled fee. Scheduled fees can be located at www.worksafe.vic.gov.au. 
· Please ensure that all your providers are registered with Worksafe Victoria.

· Please note Gallagher Bassett requires itemised invoices in order to process the reimbursement request; receipts will not suffice.

· For further information please refer to the Gallagher Bassett Website – www.gallagherbassett.com.au or contact your case manager on freecall 1800 774 377.
Worker Name:

_________________________________________________________
Claim Number: 
_________________________________________________________

	Account Details (name of provider)
	Invoice No.
	Amount Paid: $ 
	Referral: Yes/No

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Signature of Worker: _________________________ Date: _____/______/______
***If you wish to receive your reimbursement via direct entry into your bank account, please complete and return the form sent with your acceptance letter.
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